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FOREWORD 
@ 


This publication is a growth. It is the result of attempting 
for more than ten years to perfect the definition and organization 
of the Ungraded Primary Unit. As you may suspect, this is not the 
first statement of practices but the last of a number of attempts to 
define the practices in this direction. Certainly, no one can say 
that it will be the last statement of this sort because as practice is 
perfected, new instructions will be issued. 


It is intended that this statement will be used as a guide. 
Teachers should familiarize themselves with its contents and attempt 
to follow the principles set forth herein. Every effort has been 
made to provide the teacher with the instructions necessary to in- 
sure the continuous growth of boys and girls through their early 
school experience. 


The Committee is worthy of highest commendations for their 
arduous efforts. 


—J. FRED ESSIG 
Superintendent of Schools 
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THE PRIMARY UNIT FOR TEACHERS AND PRINCIPALS 


Ts 


II. 


Definition 


The Primary School is that form of organiza-= 
tion which provides for continuous progress 
with no grade lines and includes the school 
years before assignment to the intermediate 
school. The program is based on these 
principles: 


A. Growth is continuous and sequential. 

B, Each child has his own rate and pattern 
of physical, mental, emotional and social 
growth which determine his progress. 

Each will reach a different point of 
development at the end of the primary 
school, 


The child may spend an additional year 
in the Primary Unit. If an exception 
‘is made to this rule, the case should 

be referred to the Department of Special 
Services, 


Purposes 


A. To provide opportunity for the child's 
continuous development. 

B. To foster recognition of individual 
patterns of growth, 

C. To. consider whether the child is doing 
all he is able to do. 

D. To prevent failure. 

E. To plan flexible assignments to provide 
for a feeling of success and achievement 
for each child. 
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III. Growth Plan 


A. What the teacher should know about the child: 
1. M.A. and how to compute it: 


On October 8, 1949, Mary Jones was 
born. We shall compute her age as 
of September 6, 1955. 


WG Mo. Day 
eoh=— 9 = 6 
- 1949 - 10 - 8 
5 _ 10 -28 = C.A. 


Use 5 yrs. and 11 mos. or 71 mos. as C.A. 
(When the days (28) show 15 or more, add 
one additional month. ) 


Mary's California Mental Maturity Test 
score for Pre=primary is 25 for total 
mental factors. 


The corresponding mental age (M.A.) is 
5S yrs. and 6 mos. or 66 mos, 


M.A. 66 mos. 
divided by 
C.A. 71 mos. 

equals 
Teg Gry, vel 929) 


Using the same I.9., to find the mental 
age as of September 1, 1956, compute it 
in this manner: 


1956 - 9=- 1 
- 1949 - 10 - 8 (Date of birth) 
6 = 10 = 23 


= 


5. 


Use 6 yrs, 11 mos. or 83 mos. 


83-(mose /= Gras? 


(xu9930(TaQe) .43 years 
~ PLS x 12 (mos. in yan) 
~ 86 


7h7 
gaia 43 
43 years 5.16 mos. 


6 yrs. - 5 mos, = M.A, 


Expectancy and how to compute it as of 
September 6, 1955. C.A. = 71 mos, 


2 (MA) +(C.A.) = 
3 


2 (77 mos.) + 71 mos. 


Se 


3 


Sh ere 
3 


225 = 75 mos. 
3 


75 mos. corresponds to an intelligence 
grade placement of 1.2. (Refer to the 
table in the mammal for California 
Test for Mental Maturity - Pre-primary ) 
C. A. (Refer to p. 2, III - A - 1) 
Health 

a. Physical 

b. Emotional 

ec. Social 


Home background 
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6. School level of achievement, 


a. Refer to reading progress card for 
reading placement. 

b. Listen to oral expression for 
language development. (Refer to 
the Teacher's Edition of the new 
Pre-primer, p. 15, paragraph 3 for 
an example, 


7. Interests, 


B, The teacher grows through the knowledge 
and proper use of: 


1. Materials of instruction. 


a. Manuals -- It is a requirement 
that teachers use manuals for each 
subject field daily if manuals are 
furnished by the Board of Education. 


b. Courses of study 

c. Bulletins 

d. Independent work suggestions 

e. Audio-visual aids 

f. Other teaching aids suited to 
different age groups. Teachers 
should make selections: 


(I.) Flannel boards 
(II.) Bulletin boards 
(III.) Abaci 

CTV. )wEite. 


2. Administrative records, 


a. Permanent records 

b. Register sheets 

c. Reading progress cards 

d. Handbook of Information 

e. Attendance card where used 


She 


3. 


Special Services (Consultants are to be 
called when children do not meet 
expectancy and no valid reason is known, ) 


a. Psychologists 

b. Reading consultant 
ec. Visiting teacher 
d. Health 

e. Supervisory 


(I.) Director of Curriculum 
(II.) Supervisor of Audio-Visual Aids 
(IfI.) Area Supervisors 


C,. Rapport will be best established through: 


up 


2. 


3. 


Understanding and considering the child's 
development, 

Appreciating and understanding the basic 
needs of children including home environ= 
ment and physical development, 
Recognizing changing characteristics in 
individuals and situations as learning 
occurs, 

Encouraging positive attitudes through: 


a. Relaxation 

b. The enjoyment of humor 

c. Acceptance of.what cannot be changed 

d. Guidance for the child at the close 
of the day in the review of what he 
has learned, to give him a sense of 
achievement, 


The teacher and*children should have a known 
purpose and should plan together to achieve 


it. 


The teacher should enrich the child's 
experience by giving guidance in these 
activities according to the stage of the 
development of the child. 


se 


1. Selection, assembling and arrangement 
of materials. 


a. Books 

b. Construction materials (Minimum list 
of available materials should be sent 
to each school, ) 

c. Audio-Visual Aids 


(ies) Pictures 

(II.) Records 

(III.) Tape recorders 

(IV.) Films, film strips and slides 
(Each building should have a 
film strip machine and a set 
of film strips to accompany 
the reading work. ) 

(Vig ye meer 

(VI.) Maps, globes and charts 
(Primary map of U.S.) 

“(Viate)» Displays 
(VIII.) Bulletin boards 


2. Methods and procedures of using these 
materials. 


a, Development of wholesome attitudes 
through reading, study and observation. 
Results: 


(I.) Cooperative living 


(A. ) Altruism: concern for 
others, Support of and 
interest in: 


(1. ) Commnity Chest 

(2.) Red Cross 

(3.) Other activities as 
planned by pupils and 
teachers and approved 
by the Superintendent 
of Schools. 


(B.) Respect for property 

(C.) Attention to the study of the 
Bill of Duties, Bill of Rights 
and Ten Commandments 


(II.) Feeling of worth and dignity: 
self-realization 


(III. ) Security through a feeling of 
belonging 


(IV. ) Acceptance of responsibility in: 
(A,) Work habits 


(1.) Starting to work as soon 
as directions are given 

(2.) Keeping at work until a 
lesson is completed 

(3.) Learning to work 
independently 


(B.) Health and safety habits 


(1.) Care of the body 
(2.) Care of personal 
belongings 


(V,) Development of skills 
(A.) Experience in language arts 
(1. ) Observing 


(a.) what was seen on 
way to school 

(ob, ) weather changes 
.) birds and animals 
.) pictures 

) films, T.V. 

) classroom bulletin 
board 


(2.}) Listening to 


(a.) 
(b.) 
(cm) 


stories 

poems 

records svitable to 
maturity level 


(3.) Thinking -- Developing 
logical ‘ conclusions 


(..) Talking 


(ae) 


(b. ) 


Experiences in: 


Making complete sentences 
Telling stories 

Taking turns 

Evaluating stories 

Making announcements 
Making reports 


Development of habits 
of: 


Standing straight 
Using clear speech 
Looking at the audience 


(S.) Reading 


(a.) 


(b.') 


See basic material 
and manual for each 
age level 


Emphasize four basic 
steps in every reading 
lesson and in teaching 
reading in content 
subjects, These four 
steps are: 


(6. } 


Che) 


(9. ) 


Preparing for reading 
Interpreting the story 
Extending skills and 
abilities 
Extending interests 


writing 


(a.) Use teacher's edition 
of writing book 


(b.) Follow directions for 
written work in the 
English book and other 
texts 


Spelling 


Follow directions in text- 
book and correlate spelling 
with all subject matter 


Dramatic Play 


(a. ) Act stories from 
readers 


(b.) Use original plays 
made pone 

(c.) Use conversation from 
stories 


Choric Speech. Refer tos: 


(a. ) May Hill Arbuthnot: 
"Time for Poetry" 


(b.) Miss Elizabeth Miller, 
Chairman of the Speech 
Department for recom. 
mendations and help 


(B.) Number skills 


(Cc. } 


(D.) 


(E. ) 


(1. ) Use directions in new 
textbocks and teachers! 
manuals 


(2.) Go from the concrete to 
the abstract experiences 


(3.) Drop concrete experiences 
when there is understanding 
of the abstract 


Health, physical education, 
science and safety 


(1.) Refer to covrses of study, 
bulletins anc reference 
books 


(2.) Guide safety councils with 
the help of the Youngstown 


Safety Council and the 
school safety directors 


(3, ) Use help of outside agencies 

(:.) Refer serious problems to 
Health or Curri.cuium 
Directors 


Social skills 


Develop sense of cooperation, 
leadership and followership 


Creative skills 


Encourage experiences in giving 
expression through art, msic, 
poetry and rhythm 


Hig 


be 


Discussion of problems: 


Use the scientific method of problem 
solving: 


(I.) Recognize the problem 
(II.) Keep to the point 
(III.) Consider all viewpoints 
(IV.) Arrive at a conclusion 


F, The teacher and principal should provide a 
suitable physical- environment for learning: 


WE-W no 


- Proper light 

. Proper temperature 

Ventilation 

. Suitable fNYXrniture 

. Attractive tables and shelves for books 


and other displays 


G. Frequent and continuous evaluation of learning: 


1. In daily lessons: 


a. 


b. 


Observe continually to see which skills 
need re-teaching to the group 


Find individuals who need more help 


Is the failure due to lack of lmnowledge 
of the reading skills or emotional 
disturbance 


Find children who need easier work or 
more difficult work, Regroup if 
necessary 


Check children's performances in Thinke 
and=Do books for unmastered skills 


Consider size of the room and the size 
of classes when grouping 
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f. Re-emphasize developmental approach 


g. Consider that each group has its own 
“personality. Plan work to fit it 


h,. Use various techniques if the first is 
unsuccessful 


2. In the testing program for reading: 


a. Usebasic tests at the end of each level 
of work 


b. Interpret results using these standards: 


(I.) An average score or better 
indicates readiness for the next 
higher level 


(II.) An average score or better with 
marked deficiencies in several 
skills indicates that remedial 
work should be done where the 
deficiencies exist 


(III.) A score of low average or less 
indicates a definite need for 
more developmental work at the 
particular level 


(IV. ) Discussion with the principal 
when tests are given will give 
opportunity for regrouping, if 
necessary 

IV. Administrative Duties 
A. Grouping by teachers and principals 
1. Bases: 


a. Achievement of children 


ete 


e. 


(I.) Grouping, in general, by reading 
level 


(II.) Providing for the average, the 
gifted and the slow learner 


Physical maturity 
Emotional and social stability 


Interests and health of teacher and 
children 


Assigning groups to give pupils 
benefits of teachers! strengths 
and interests 


Problems in communities 
Factors: 
(I.) Personality 
(II.) Cultural 
(III. ) Economic 
Child may not be able to work 


on account of malnutrition due 
to unemployment 


B. Promotion and Retention Policies 


Bases: 


1. 


2. 


Factors under grouping (See p. 13) 


Provision for additional time for 
pupils who would benefit by it 


V. The schools report to and confer with parents 
on pupil growth 


A. Contact with the home 


“hes 


1. Conference 


ae 


Group 


Clarifies school plans, procedures and 
policies 


Individual 


Parents should be notified when devia- 
tion is indicated at the end of the 
first mid-year, and each year, if the 
pupil becomes one year over=age for 
the grade, The conference will verify 
in words the information given in the 
report cards in writing 


2. P.T.A. Meetings 


3. Bulletins and notices 


Help in understanding the aims of the school 


Social growth 
Mental growth 
Character growth 
Citizenship 
Emotional stability 


Explanation of pupil progress 


1. Report cards and progress insert 
2. Conferences with parents when necessary 


Suggestions for help by these persons 


Visiting teacher 
School psychologist 
Principal and teacher 
Reading consultant 
Director of curriculum 
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VI. Helps 


4 


Time schedule 


1. Follow the time requirement set by the 
state 


2. Include a copy of the city and state 
requirements 


3. Emphasize that a time schedule should be 
flexible 


Planning 


1, Distribute supplies and books before the 
opening of school 


2. Make classrooms attractive before children 
enter them 


3. Notify kindergarten children which session 
of the day they will attend and when they 
should first report 


lh. Read Courses of Study and Teachers! Mammals 
for long-range planning 


5. Refer to III for day by day planning 


Take advantage of at least one visiting day 
per year 


Arrange with the Board of Education on area 
basis 


a. Try to secure a substitute from the 
teacher training department at 
Youngstown University 


b. Try to secure apprentice principals 
for occasional help 


c. Try to secure members of F.T.A. Clubs 
-15- 


D. Tips to teachers 
1. Testing schedule 
a, First year 


(I.) Calif. M.M. - PP = 2nd week 
of September 


(II.) Reading tests after each of the 
following levels: 


) Reading readiness 
) Preprimers 

.) Primer 
) First year book 


(III,) Record test results on reading 
progress card 


b. Second year 


(I.) SF tests after completion of 
each of the following reading 
books: 


(A.) Friends and Neighbors ~ 2! 
(B.) More Friends and Neighbors - 
a" 


(II.) Record tests on the reading 
progress cards 


c, Third year 


(17) Calif, M.M. - Primary - 3rd week 
of October 


(II.) S-F Reading tests after the 
completion of each of the 
following books: 


is Streets and Roads = 31 
B.) More Streets and Roads = 3” 


ry We) 


(III. ) Youngstown Arithmetic Test - 
1st week in May 


(IV.) Record the last reading test 
of the year and the arithmetic 
test on the permanent record. 


2. Suggestions for diagnosis of test results 
and correction of wealmesses, 


a. Circle each test result for each area 
in reading which is below standard, 

b. Use independent seat work booklet and 
reading manuals to correct weaknesses. 

c. Sontinue the process through each year 
of the Primary Unit. 


3. Use Special Services for help (See Handbook 
of Information of School Services) 


lh. Some suggestions for classroom management: 


a. Know your students, their interests 
and problems, 

b. Have a definite system for storing, 
collecting and distributing materials. 

c. Be sure the necessary materials are 
on hand before school begins. 

d. Have everything ready to start class 
work so you are free to greet incoming 
children with a pleasant, relaxed 
feeling. 

e, Use a variety of teaching methods = 
lecture, question-answer discussion, 
panel, cooperative study, dramas, 
radio and T.V. type programs. 

f. Make assignments definite and clear, 
Be sure that work is constructive, 
not just busy work, 

g. Before starting anything, be sure you 
have the attention of every member of 
the group. 

h. Develop a class routine but deviate 
from the schedule when circumstances 
warrant. 147. 


i. Avoid trying to teach students some~ 
thing they cannot learn, 

j. Remember pupils like to work hard 
at worthwhile tasks which they helped 
plan. 

k, Make all students feel they are essential 
to the success of the classroom, 
Strive to include all students in 
class activity. 

1, Learn to "Keep your eye" on the whole 
class. 

m, Adjust your demands and procedures to 
individual differences, 

n. Base discipline on a DO rather than a 
DON'T basis. Fe 

o. Do not allow students to wander aim= 
Lessly around the room, 

p. Expect good conduct and high standards 
commensurate with the culture and 
ability of the group. 

q. Be sympathetic and understanding yet 
firm in your dealings with pupils. 

r. Be reserved and friendly but not 
chunmy. 

s. Adopt and extend this idea "I like 
you even though I don't like what 
you do," 

t. Be just and fair. 

u. Have a calm, pleasant voice, 

v. Avoid threats, 

w. Stop minor disturbances before they 
become major problems, 

x, Encourage respect and honesty, 

y. Make every effort to solve your own 
discipline problems before calling 
in the principal. 


VII. Transfers and withdrawals 


The school which transfers a child will follow 
these rules: 


1. Call the receiving school if in Youngstown 
and give this information: 


a. Name of the child 

b. Street addresses ~ old and new 

c. Level of work naming book being read 
and page 

d. Type of learning ability 

e. Any additional helpful information 


Write Primary Unit on the transfer card 
in place of the grade, Under remarks, 
list the name of the book the child is 
reading. Give page. Add_number of years 
child has been in school. 


Fill the permanent record properly and 
send it and the report card through the 
school mail bag to the receiving school 
if in the city; if not, keep the permanent 
record but send any additional information 
to the receiving school. 
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